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REPLACE ALL TEXT IN BLUE WITH YOUR OWN INFORMATION

CHANGE IT TO BLACK WHEN YOU ARE DONE AND DELETE THIS PART

Insert a picture of yourself in your work uniform or in a suit here.

FIRST AND LAST NAME

Your address

Cell phone: (area code) 000 00 00 00

E- mail: 
Skype ID:
	Objective
	

	
	Describe your objective here in a 3 to 5 lines paragraph



	Qualifications, Special Skills, and Activities
	

	
	Languages: mother tongue …
· English: level ???, studied since ???
- TOEFL course (Test of English as a Foreign Language) score: ????
- ??? months Linguistic stays: Describe…
· Other language: level???, studied since ???
Computer skills: List all Software and Hotel Software.
Personal skills : list 5 words that describe yourself
Countries resided besides birth country: list 
Leisure activities: list

	Education
	

	SCHOOL OR UNIVERSITY
City, Country


	Start Date – Actual or Expected Graduation Date (do not put “Present”)
Degree Earned/Studied 
Course Subjects:

· 

	Other School(s)

	Start Date – Actual or Expected Graduation Date (do not put “Present”)
Degree Earned/Studied 
Course Subjects:



	Experience
	

	Hotel/restaurant Name Stars

City, Country
	Position 

Exact Start Date ??? to  Exact End date???

· Main task (ex Front Desk Supervisor) 
+ short description of what has been asked from you,

Please add any information that can be of interest for an employer
· Other tasks
· List with a short description

· List with a short description

· List with a short description

· List with a short description

	Hotel/restaurant Name Stars

City, Country
	Position 

Exact Start Date ??? to  Exact End date???

· Main task (ex Front Desk Supervisor) 
+ short description of what has been asked from you,

Please add any information that can be of interest for an employer
· Other tasks
· List with a short description

· List with a short description

· List with a short description

· List with a short description

	Hotel/restaurant Name Stars

City, Country
	Position 

Exact Start Date ??? to  Exact End date???

· Main task (ex Front Desk Supervisor) 
+ short description of what has been asked from you,

Please add any information that can be of interest for an employer
· Other tasks
· List with a short description

· List with a short description

· List with a short description

· List with a short description

	
	Copy and paste for more positions…
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